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CASA

Court Appointed Special Advocates
FOR CHILDREN





REWARDS PROGRAM PROCEDURES
Procedures to assure a fair and safe accountable process will include:

*A letter of request from the youth/advocate team that engages the youth in the process of asking for assistance.  This is with the hope that the youth feels empowered rather than entitled.  The youth/advocate team will write a letter to the CASA Program asking for the funds and why they feel this activity or scholarship would be important.

*Letter of request will include the child and advocate’s name and what the youth and advocate propose.  The letter will outline the service, costs and why the youth and the advocate feels this request is important.  Letters are to be signed by the youth and the advocate.

*Letters of request will be received by the Executive Director.  A decision will be made in a timely fashion, not to exceed two weeks.  Once a decision is made, and if approved, an invoice outlining the costs, fees and dollar amounts will be required.  All funds are paid directly to the organization performing the service or to the advocate for reimbursement. No funds will be given to the youth directly.  Receipts are required.

*The advocate will work with the youth to obtain the activity, class or camp.

*A letter of appreciation is requested and please note- it may be forwarded to the donor.

*Follow up will be provided if needed via the advocate.

*Funds may be applied for once a year and the amount of the reward will be individualized.

(Please note: These are our Rewards Program procedures, we do not have an official application form. If you have any questions regarding the Rewards Program, please contact the CASA office (707) 565-6375) 
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